bl L i
Riyad Bank

USER GUIDE

" aninvitation to access the company profile"
from iSupplier Portal User Guide for RB Suppliers

i

_

Oracle Apps Version: R12.2.10

riyadbank.com General Business



il 5 | USERGUIDEFORISUPPLIER INVOICE SUBMISSION

CONTENTS

Invitation for the user. full access in Riyad bank Portal.

Update company profile

riyadbank.com



ol st | ANINVITATION TO ACCESS THE COMPANY PROFILE

Update company profile

You will receive an invitation to access the company profile by your email, please click
on link

Time Zone (GMT +D0:00) GM1

To
Sl 20-AUG-24 12:41:01
n

You have been invited to register with Default enterprise name for access to their supplier rIIIahorahnn network,

You can aceess the reglstration page by clicking the following Luk . You will be asked to provide additional contact information before submitting your reglstration request.,
If necessary, you can forward this Invitation to a colleague In order that they can complete the registration process,

Thank you,

To view Riyad Bank eMail disclaimer, please click here.

After clicking on the link, below screen will be appear to fill the required data and then
please submit so we can receive the data and approve it. Please make sure to add Phone
Area code starting with 00 than you can add the Area code, after that add the phone
number with no spaces as it should be 9 Numbers.

Respond to Invitation Cancel  Bubmit
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Confirmation for submitting the information.

uslidl el ly ) :
R w‘-ﬂj Ea.—.h iSupplier Portal

& Confirmation

Thank you for registering. Your reglstration request has been submitted for approval, You will be notifled of your reglatration status via emall,

After we approve the information that you have added you wiill
receive below email, so please click on reset your password.

Vienss fome [GBT + 00 80) 1iyaally
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After clicking on reset your password below screen will be appeared to reset the
password, click ok and then add your email as user name, also add the password and
after that confirm the password.

[ et 3

Reset Password
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You will access the profile as shown, please click on ISupplier Portal Full Access, Standard.

Ll Ly
Hfu;::j Bank E-Business Suite

Entarprise Search Conlracl Documents  w Go Search Results D
Home

Navigator Worklist

Personallze
F & »»
» Bl |supplier Portal Full Access, Standard From Type Subject
¢ B8 Sourcing Suppller, Standard There ane no notifications In this view.
& TIP Vacation Rules - Redirect or auta-respond to notifications.

Please click Home.

Enterprise Search Contract Documenis Go Search
Home
Navigator Worklist
Personalize
I-‘-I.’ & e
4 [Bm |supplier Portal Full Access, Standard From Type Subjec
Harme There are no nelifications In this view,

|Supplier Hepor
™ TIP Vacallon Rules - Redirect or auto-respond to notifications.
P B Sourcing Supplier, Standard
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After clicking on Home, below screen will be appeared, please click on Administration.

wabil Ly

Fhuad Bank |Suppl|er Portal Logged In As |
Supplier Home Oiders  Finance  Administration
Search PO Number w Go
| Notifications Orders
Full List » Agreen
« Purcha
Subject Date Invoices
Mo results found.
o Invioloe
Paymen
« Payme|
112 orders AtA Glance
Full List
PO Number Description Order Date
Mo results found.

The profile will be showing, please click on Business classification, and then click on
Applicable after that please fill the needed data and click save, after saving the data
please upload the documents.
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